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City of Terre Haute
Tuition Reimbursement

Statement of Understanding

· If an employee voluntarily leaves the employ of the City of Terre Haute within twelve (12) months of receiving reimbursement he or she shall repay the reimbursement received within the prior twelve (12) months using the following scale:

	Leave Within

Months
	Leave of Service Reimbursement

	1-3
	100%

	4-6
	75%

	7-9
	50%

	10-12
	25%


· An Employee who quits or is terminated from the City before completing a class will not be eligible for reimbursement benefits.
· At the time of termination, arrangements for repayment will be made between Employee and the Human Resources Department.  
· The maximum amount of time allowed to repay shall be the lesser of the employee’s term of service to the City or the term of education for which the tuition was reimbursed.  
· If the former employee fails to repay all monies owed to the City of Terre Haute, the City could seek whatever remedies available for collection of those monies.

I have read and understand the above.

Employee Name (Printed):








Employee Name (Signed):








Date Signed:










Witnessed by:
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